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OVERVIEW:

This User Group session focused on best practices
for a successful Canadian Year-end and New Year
for UKG Pro users. Sability’s presenters, Kimberley
Fiume and Zenaida Florencia, share tips, resources,
and best practice checklists to better navigate
auditing, data validations, tax filing and form
distribution, and preparation for the new year.

SUMMARY:

When getting ready for year-end, organizations
should assemble their year-end teams, review
earnings and deduction benefit plans configuration,
gather updates, and be aware of the federal and
provincial filing due dates. Before year-end is
complete, it is important to conduct an audit on the
system configuration to identify risks or exposure, and
avoid fines and penalties. Earnings and deductions
tax categories are included in numerous year-end
processes, so understanding the correct categories is
crucial for compliance. Employees should also be
informed about the various tax slips they may receive
such as T4, T4A, RL-1, and RL-2 slips. UKG's Columnar
report(s) are a great resource for reviewing balancing
and completing year-end slip validations.

BE PROACTIVE & BE PREDICTIVE:

e Review set-up/configuration at least annually

¢ |dentify and mitigate risks as soon as possible

¢ Review policies annually

e Stay up to date with legislative changes

e Schedule regular meetings with HR and Finance

¢ Be aware of new compensation or benefit programs
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If you're interested in participating in
our next User Group session, join our
LinkedIn Group “Sability UKG User
Group” or reach us at
customersuccess@sability.com
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